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Attachment #12

“Misc -~ 56
21 Nov 64

SUBJECT: Contract[:::::],Progress Review Meeting, 19 Nov 64 -
Briefing Boards

VISITORS: 25X1

CONTRACTOH

1. Copies of revised specifications for Briefing Boards were
presented by the customer.

2. indicated that the board material we have been using,
although in accordance with the specifications, is lighter weight than he
would like. A sample of the material used was given to| | The cus-25X1

tomer will specifically request a different material if they wish us to change. o
3. Briefing board titling instruction:
a. Bach briefing board shall contain the PAR title at the

upper left. The contractor will forward a suggested list of shortened PAR
titles for approval.

b. 'Excepf for the case where there may be only one board
and the PAR title is descriptive, each briefing board will also contain a
sub-title identifying or describing the content of that board.

c. PAR numbers shall not appear on the briefing boards,
except that, for purposes of identification, the PAR number may be
pencilled lightly on the rear of the board with notations showing the par-
ticular number of a series and the total number in that series. Example:

(1) PAR 21Lk: 1 of 5
(2) PAR 21k: 2 of 5
(3) PAR 222: 1 of 1
L. Sketches of proposed briefing board designs will be forwarded

to the responsible customer engineer for comment and approval prior to ac-
tual start of final art work. »~

' Declass Review by NGA.

GROUP 1
- Explyges, fep o prisoadicbosngred - Cl -RDP78B04770A000800010005¢% R ET

ing and declassification
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Attachment #12

Misc - 56
21 Nov 64

5. The following customer comments and constrpctive criticism
were made to be used as guide lirfes in briefing board design:

a. Maximum distance for viewing a briefing board is 15 to
20 times the board diagonal. All lettering should be readable from this dis-
tance. ' :

b. In order to avoid excessive screen illumination (which
places emphasis on background rather than content) the use of colored or
grey backgrounds should be considered.

c. Crowding of a briefing board should be avoided. Either
reduce the content or if this is not possible, use several boards.

d. The use of color is encouraged.

(l) However, the idea that the color is conveying must
be clear.

(2) Color differentiation must be possible at viewing
distances specified in paragraph 5a.

6. Boards are to be shipped with opaque covering.

7. ©Specific comments on individual PARs may be found in the
attached minutes of the individual PAR discussions.

8. TelePrompTer slide long dimension shall always be horizontal
during projection. '

9. Lettering may exceed sizes given in the current specification.
ACTION ITEMS
10. Submit list of PAR names (Paragraph 3a above).

11. Submit sketches of proposed Briefing Boards.

' UP 1 . - -
‘ mwﬁ%%gg%&yapﬁcm DP78B04770A000800010005 QSECRET
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MEMORANDUM FOR:

The briefing board is too cluttered up in the
area just below the CRT, If it is opened up in i
this area like the illustration on page 33 of
FY-65 Quarterly Report No, 1, ett, the ray traci.
will be much easier to follow.

n; "

(DATE)

REPLACES FORM 10-101 (47)

FORM NO.
101 WHICH MAY BE USED.

1 AUG 54
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BRIEFING BOARDS .

Board Sizes
Horigontal format: 22" high by 30" wide (use whenever possible)
Vertical format: 30" high by 22" wide
Double format: 30" high by L4i4" wide
Board Materials
~Bainbridge, Studio Bristol, medium surface, 3 ply
Crescent Illustration, #300, coldpress surface, medium weight
Sho-card board or equivalent
Type Style and Sizes
Style - Futura Semi-Bold
Title - 60 pt
Subtitle - 48 pt
Annotations - 42 18 pt (as necessary)

VIEWGRAPHS

Viewgraph Frame

Size - 10 1/4" high by 1Lk 3/4" wide (major axis always horizontal)
Image Area .

Size - 7 5/8" high by 9 3/8" wide
Type Style and Sizes

Style - Alternatz Gothic No. 1 (Condensed)

Title - 30 pt

Subtitle - 24 pt

Annotations or other copy - 18-14 pt

TELEPROMPTER SLIDES

Glass Mount
Size - 3 1/4" hlgh by L" wide (magor axis always horizontal)
Image Area
Size - 2 5/8" high by 3 1/2” wide
" Type Style and Sizes ' :
g -~ Style - Alternate Gothic No. 1 (Condensed)
*Title - 30 pt
*Subtitle - 24 pt
*Annotations or other copy - 18- lh pt

¥ Based upon preparation of art work at proportionate image area
size of 7 7/16" high by 9 7/8" wide.
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